
HOW TO PURCHASE? 

2. Click icons to add item onto 
shopping cart. 

3. Proceed to Checkout for 
payment  (or) 

 

Continue Browsing to add items. 

1. Log into your account 

For Online Customers 



4.  Checkout Stage 1 of 3 

Gives an overview of items 
selected and subtotal amount. 

 

Select Next for next stage. 

5. Checkout Stage 2 of 3 

Gives Delivery Options 

 

Choose “Delivery” to send to 
home/office address. Complete 
all fields accurately.  

 

Charges apply. 



5. Checkout Stage 2 of 3 

Gives Delivery Options 

 

Choose “Self Collection” to self 
collect from branches only ( in 
blue circles).  

 

No delivery charges to self 
collect.  

 

Delivery to schools is not 
possible for Online Customers. 

 

Select Next for next stage 

6. Checkout Stage 3 of 3 

To confirm purchase 

 

Gives final overview of items 
selected, delivery options/
charges and grand total to pay. 

 

Please ensure all fields are 
correct at this point ( delivery 
charges to address outside of 
school is automated ) 

 

No delivery charges to self 
collect 

 

Select Confirm to pay. 



7. if you have a PayPal Account, select “Pay with my PayPal 
account”. Enter details in subsequent window (not shown here) 
to complete purchase. 

 

Alternatively, select “Pay with my credit or debit card”. Enter 
details in subsequent window (not shown here) to complete 
purchase. 

 

Transaction is completed! 

 

Successful transactions are confirmed when you receive a 
separate email from PayPal.  


